
NAME:___________________________________________________





Marking Period #______________

	
	10 POINTS
	8 POINTS
	6 POINTS
	4 POINTS
	2 POINTS
	0 POINTS

	Binder

&

Binder Cover
	· Hardcover
· 3 rings

· Name and Period on Front
	· Hardcover
· 3 rings

· Name and Period are missing
	· Non Hard Cover
· 3 rings

· Name and Period on Front
	· Non Hard Cover
· 3 rings

· Name and Period are missing
	· Spiral Notebook
· Non 3 Ring binder
	· No Binder at all is present

	Dividers

&

Tabs
	· 5 Dividers
· 5 labeled tabs

· Labels are easy to read
	· 5 dividers
· 5 tabs

· Some tabs are not clearly  labeled
	· 1 or 2 dividers missing
· 1 or 2 tabs missing
	· 3 or 4 dividers missing
· 3 or 4 tabs missing
	· Dividers are present
· No tabs are present
	· No dividers or tabs are present

	Neatness
	· Looks neat
· No loose papers

· No ripped edges

· No torn areas


	· Looks neat

· Few loose papers

· Few ripped edges

· Few torn areas
	· Looks neat

· Some loose papers

· Some ripped edges

· Some torn areas
	· Looks messy

· Most papers loose

· Most papers ripped

· Many torn areas
	· Looks messy
· Papers are not in rings

· Papers are ripped and torn
	· No Binder


	Organization
	· Binder well organized
· All papers in proper place

· All papers for Communications
	· Binder well organized
· Most papers in proper place

· All papers for Communications
	· Some papers are in the wrong sections or not put away
· All papers for Communications
	· Most papers are not in a section
· Not all papers are for Communications
	· Papers are scattered
· Papers are loose in binder 

· No particular order
	· No Binder


	Completeness
	· All required papers are in binder
	· Most required papers are in binder
	· Some required papers are in binder
	· Few required papers are in binder
	· Binder is empty
	· No Binder



Communications Binder Rubric





TOTAL POINTS:             / 50








